2006/2007 APPLICATION FOR ADMISSION TO SAYRE MONTESSORI SCHOOL

	Shaded Section for Office Use Only

	Req Start
	DOB
	App Name 

	Room: P ٱ   LL ٱ
	Prospective ٱ
	Continuing ٱ
	Sibling of Student ٱ

	Date App Rcvd  
	Registration Fee Rcvd w/App
	(Cash  (Check (Chk #                 )
	Amount $           Rcvd by 

	Date put on PWL
	Date Balance Rcvd 
	(Cash  (Check (Chk #                 )
	Amount $           Rcvd by  


Use of this Form

This form is used by all students seeking enrollment in Sayre, whether as a new student or a continuing student.  A new form must be completed each year for each child seeking enrollment.

A Word About the Application Process

Sayre Montessori School (Sayre or the School) admits students of both genders and of any race, color, religion, sexual orientation, national and ethnic origin to all the rights, privileges, programs and activities generally accorded or made available to students at the School.  Sayre does not discriminate on the basis of gender, race, color, religion, sexual orientation, national or ethnic origin in administration of its educational policies, admission policies, tuition assistance program, or any other programs or policies administrated by the School.  Sayre strives to maintain a learning environment that is beneficial to all students and reserves the right to admit students as necessary to maintain that beneficial environment.  Tuition assistance is available and application is made by completing the Tuition Assistance Request Form available through the school office.  Applications for assistance must be received by March 31, 2006.

Enrollment Schedule

	Early Enrollment Period
	Feb 27 –  March3
	Available to returning Sayre students and siblings, prospective students with previous Montessori experience, and prospective students on the Paid Waiting List

	Open Enrollment Period
	March 6 and on
	Available to all prospective and returning students, including those on the Unpaid Waiting List and the general public


Prospective Students

The application process has several steps, as outlined below:

1. The family makes a general inquiry to the School and Sayre sends a brochure by mail.

2. The parent or guardian tours Sayre with the Director and is provided a Sayre Handbook.

3. The family completes and submits this Application for Admission to Sayre with a $450 application fee (the fee is reduced to $225 for a student enrolling during the second semester).

4. The prospective student tours Sayre and has a classroom visit (usually scheduled from 9-11am on a school day).

5. Within five school days of the tour, the classroom teacher will hold a conference with the family during which a decision will be made regarding admission.  The family is formally notified of the decision by letter. 

6. If enrollment is denied, the full application fee is returned to the family.  If enrollment is offered, several paths are available:

a. A slot is open and attendance begins within 30 days of notification.  An open slot cannot be held for more than 30 days without tuition payment. 

b. A slot is not open and the family is notified as soon as a slot becomes available.

c. The child is not ready to begin attending (due to age, other obligation, or the desire to start at the beginning of a term) and the child is placed on the Paid Waiting List.  The family is notified during the early enrollment period or at another pre-determined date, such as a birthday. 

Please note that Sayre also maintains an Unpaid Waiting List for students that are interested in Sayre but who cannot attend immediately (due to space constraints at the School, age, or because they are not ready to make the financial commitment to attend).  Parents must review School information and tour Sayre (see Steps 1 and 2 above) in order to be placed on this list.  When open enrollment begins, Sayre will contact families on the list as a courtesy.  If enrollment is sought, the family must then complete Steps 3, 4, 5 and 6 above and proceed with the financial commitment. 

School Policies

Returning Student Applications

Returning students are required to submit a $450 registration fee and new Application for Admission each school year.  A minimum of $225 must be submitted with this completed form.  The balance may be paid in one additional installment and must be received by Sayre by June 1.  Please note, your child’s place is not guaranteed until the full $450 is received. 

New Student Applications

This form is submitted to Sayre with a $450 application fee (the fee is reduced to $225 if enrolling during the second semester).  Applications withdrawn on or before June 1 will be subject to the $225 non-refundable registration fee.  Any monies paid in excess of $225 will be returned to the family.  Applications withdrawn after June 1, for any reason, will forfeit all registration fees paid. 

Tuition

Tuition for the 2006-2007 academic year is $5,250.00 (this amount is in addition to the registration fee).

Please make checks payable to Sayre Montessori School.

Tuition for the school year can be paid in full in August, in two installments (August and January), or in ten (10) monthly installments (August through May).  Enrollment forms, distributed upon acceptance, will detail payment schedules and options, including electronic fund transfer or automatic withdrawal.

Unless advance payments are made, tuition is billed monthly and bills are due and payable upon receipt.  (Note that the August payment is due before School starts.)  Tuition checks should be mailed to Sayre Montessori School, 1700 28th Street, West Des Moines, IA 50266, or placed in the mail slot inside the School at the front desk.  

Tuition is not prorated for partial month attendance.  If a student attends Sayre on any day in a month, full tuition is due for that month.

Delinquent Payments

Sayre monthly bills are due and payable upon receipt.  These bills may include tuition, charges for before and after care services, and hot lunch and/or milk charges.  Payments are considered delinquent if not received by the 15th of the month.  If accounts are not paid by the 15th of that month, you will be charged a late fee of $25.00.  If a student’s account is not fully brought up to date by the 15th of the following month, the student’s enrollment will be terminated and your family will be responsible for cancellation fees.

Withdrawal Notice 

Proper notice of withdrawal must be provided to the Director in order to avoid cancellation penalties. Proper notice is defined as follows:

1. The notice must be provided in writing and delivered by mail or in person to the Director.  Notice is deemed to have been given at the time notice is received by the Director, not when notice is mailed.

2. The Director must receive notice no later than the 1st day of the month that is two months prior to the stated withdrawal date.  For example, to withdraw your child anytime during April without incurring a cancellation fee, written notice would have to be provided to the Director no later than February 1st.

Please note, because tuition is not prorated for a month, the family is still responsible for full tuition for the month of the withdrawal, even if proper notice is given of the withdrawal.  For example, for a student withdrawing on April 10, the family is still responsible for April’s full monthly tuition.  Because tuition is not paid for June or July, no tuition will be due for a withdrawal in those months (although if proper withdrawal notice is not provided, the cancellation fee described below will still apply to a June/July withdrawal).
Cancellation Fee

If proper withdrawal notice is not provided, as detailed above, the following cancellation fees will apply:

1. A withdrawal from Sayre on or after June 1, 2006 without proper notice will result in being charged a cancellation fee equal to two-month’s tuition (i.e., $1,050 for the 2006-2007 school year).   

2. The cancellation fee applies to each student who withdraws, even if the students are siblings.

Student Review

At the end of the first six weeks of school, the new student, his or her parents or guardians, the student’s teacher, and the Director may meet to assess the student’s adjustment to Sayre.  This same group may meet at the beginning of the second semester for further assessment.  Of course, the School encourages both you and the teacher to communicate on a regular basis, and to discuss any concerns to each other with respect to the student’s adjustment outside these more formal review opportunities.

THE SCHOOL MAY REQUIRE A CHILD TO WITHDRAW OR OTHERWISE CEASE ATTENDANCE AT ANY TIME IF THE SCHOOL, IN ITS DISCRETION, DETERMINES THAT WITHDRAWAL OR CESSATION IS IN THE BEST INTEREST OF THE CHILD AND/OR THE SCHOOL. 

Acceptance of School Policies

I have read the above statements, understand the stated policies, and agree to abide by these requirements if my child is accepted as a student at Sayre Montessori School. 

     Signature of Parent or Legal Guardian





Date

Acceptance of Financial Responsibility

I/We, ________________________________________, am responsible for payment of 

                 (Print Full Name of Each Person Responsible for the Account)

any tuition and/or fees for _________________________ and have read and agree to 

             


    (Applying Student)

the payment application.  I/We agree to the following payment terms:

· $525.00 tuition each month (for ten months), August through May

Each individual listed below personally guarantees full and prompt payment of any and all obligations incurred in connection with the student’s application to attend, and attendance at, Sayre Montessori School.  Each individual listed below understands that tuition and other charges are due and payable upon receipt and subject to a $25 late fee if not paid by the 15th of the month.  The student’s account must be paid in full by the 15th of the following month or the student’s enrollment will be terminated.  In the case of termination without proper withdrawal notification, including termination because of an unpaid account, each individual listed below agrees to immediately pay the cancellation fees discussed herein ($1,050.00) in addition to the outstanding balance of the student’s account.  Further, each individual listed below agrees to pay all fees, including collection fees and reasonable attorney’s fees, in the event of default.

(Each person who contributes financially to the student’s tuition and fees at Sayre must sign below.)

______________________________________________________________________

        Signature of Responsible Party





Date

______________________________________________________________________

        Signature of Responsible Party





Date

______________________________________________________________________

        Signature of Responsible Party





Date

	Child’s Full Legal Name
	

	Prefers To Be Called
	

	Gender
	

	Date of Birth
	

	Home Address
	

	
	

	Home Phone 
	

	Names and Ages of Siblings
	

	
	

	
	

	Parent/Guardian Information
	Name

	
	Relationship to Applicant

	
	Place of Employment

	
	Business Address

	
	Phones (Work)                               (Cell)

	
	Name

	
	Relationship to Applicant

	
	Place of Employment

	
	Business Address

	
	Phones (Work)                                (Cell)

	School Information (list all schools attended the last three years), most recent first
	Name of School

	
	School Address

	
	

	
	School Phone

	
	Grade(s) Attended

	
	Name of School

	
	School Address

	
	

	
	School Phone

	
	Grade(s) Attended

	
	Name of School

	
	School Address

	
	

	
	School Phone

	
	Grade(s) Attended

	Does the child or family have previous Montessori experience?  Please explain
	

	Is the child on a waiting list for another school?
	

	Would you be willing to serve on a committee for the betterment of the School?
	


Please enter any additional comments regarding this application below:
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